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       Date:  13.02.2012
OFFICE ORDER NO.16/2012

Sub: Reintroduction of Voluntary Retirement Scheme.
In exercise of powers vested in him by the Board of Directors, the Chairman-cum-Managing Director has approved reintroduction of the Voluntary Retirement Scheme.  A copy of the Scheme is Annexed.  The scheme will be in operation for a period of 15 days i.e. from 15.02.2012 to 29.02.2012. 

This issues with the approval of Competent Authority.

 [ಶಂಕರ ಕರಣಂ/शंकर करण्म/SHANKAR KARNAM]

          ಹಿರಿಯ ವ್ಯವಸ್ಧಾಪಕ[ಸಿಬ್ಬಂದಿ]वरिष्ठ प्रबंधक [कार्मिक]SR.MANAGER[PERS]
Encl: As above.

Distribution:

As per A, B & C list.

Notice Boards at all locations.
ANNEXURE TO OFFICE ORDER NO.16 /2012
DATED 13.02.2012
KIOCL VOLUNTARY RETIREMENT SCHEME  

1.
TITLE: 
The Scheme will be called “KIOCL VOLUNTARY RETIREMENT SCHEME”.

2.
OBJECTIVE:
Rationalization of existing Manpower in terms of numbers as well as skill matrix, effective utilization of human resources and cost reduction.

3.
ELIGIBILITY:

The Scheme shall apply to permanent employees on the rolls of KIOCL, except the following: -

a) Employees appointed on contract basis for specified period;

b) Government servants and others employed on deputation terms;

c) CMD and Directors;

d) Employees under Bond; 

e) Employees 40 years of age & below;

f) Employees in E-4 grade and above.

4.       APPLICABILITY:

Employees working in all the locations of the Company except the categories covered at para 3 above.

5.
GENERAL CONDITIONS:
a) An employee who has retired under this scheme will not be eligible for re-employment in the Company or its subsidiaries and Joint Ventures. He shall not be allowed to take up employment in another PSU.  If he desires to do so, he shall have to refund the VRS compensation received by him to KIOCL.

b) Vacancies caused as a result of Voluntary Retirement will not be filled up by recruitment.  However, this will create promotional opportunities for the employees continuing in the service.

c) Consequent upon grant of Voluntary Retirement to the employees, the manpower in the Company shall get reduced to that extent.

d) Fresh recruitments shall be restricted to the need based situations only, such as death, normal retirement, resignation, change in technology, new Joint Ventures, etc.
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6.
PROCEDURE:

a) An employee based at Kudremukh/Mangalore who wishes to retire voluntarily under this scheme may submit an application to the D(P&P).

b) Employees located in other places of the Company who wish to apply  may submit the application to the concerned DROs.

c) Applications of employees  not fulfilling the criteria need not be forwarded.

7.
COMPETENT AUTHORITY:
The Competent Authority for acceptance of requests for Voluntary Retirement under this Scheme is the Chairman-cum-Managing Director only. The discretion to accept or reject the request for Voluntary Retirement will rest entirely with the CMD.  All the DROs will be the recommending authority only.

8.
BENEFITS UNDER THE SCHEME:
An employee, whose request for Voluntary Retirement is accepted by the Company, will be eligible for the following benefits.

a) Compensation(Exgratia):

2.00 month’s salary (60 days salary) for each completed year of service or the monthly salary at the time of Voluntary Retirement multiplied by the balance months of service left before the normal date of retirement, whichever is less.  For example, an employee who has put in 26 years of service and has got only two years of service left for normal retirement, will get the benefit of only 24 months’ salary and not 52 month’s salary.  This will be subject to para (f) below;

Note:- (i)
Salary mentioned above shall consist of Basic pay plus Dearness Allowance only and no other element will be taken into account for arriving at the compensation.

(ii) For the purpose of calculation, the completed year of service and also the service rendered during a part of the year will be taken into account.  For the service rendered during a part of the year, the Compensation will be calculated on pro-rata basis.

(iii)
Salary for the purpose of VR compensation shall be calculated on the basis of 30 days per month to arrive at the rate of salary per day.
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b)
Gratuity upto the date of Voluntary Retirement, as per the Gratuity Rules of the Company.

c)
Provident Fund as admissible under the Company’s rules.

d)     Leave Encashment for the unavailed balance portion of EL and  

         HPL, as per the rules of the Company on superannuation and  

         Casual leave in proportionate measure upto the date of VRS.

e) 
Settling Allowance will be reimbursed as per TA Rules of the Company on production of documentary evidence. Claims submitted after 6 months from the date of release from the services will not be entertained.

f)
Notice pay of one/three months (as per service conditions applicable to the employee) on pro-rata basis.  If an application of an employee for Voluntary Retirement is accepted instantaneously and he is released and the payment is made by the management on the same day, the concerned individual will be entitled to the full notice period pay.

In a situation where the management takes time to decide on the acceptance of an application submitted by an employee for Voluntary Retirement and allows the full notice period to lapse and the individual concerned has drawn full salary during the notice period served by him, in such a case, no notice period pay will be admissible as the individual was allowed to draw the salary during the notice period.

In a situation where the management decides on the acceptance of an application of an employee for Voluntary Retirement during the course of the Notice period of three months, the employee will be paid notice period pay proportionately for the balance period of the Notice period from the date of acceptance.

Payment of ex-gratia for services rendered or left over service before superannuation as well as the amount payable for the notice period should not exceed the basic pay plus Dearness Allowance that would have been payable to the employee who has opted for Voluntary Retirement till the date of superannuation. For example, if an employee opts for Voluntary Retirement after serving 24 years service in the Company and is aged 58 years 10 months, in such a case payment of compensation including Notice pay will be restricted to 14 months of Basic pay plus Dearness Allowance.
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g)
Medical facilities for self and spouse at Company’s hospital as available on superannuation and as amended from time to time.

h)
Settlement under the scheme is subject to the employee vacating Company’s quarters and payment of all outstanding dues within six months.

i)
Income Tax liability, if any, will be deducted from the benefits 
admissible to the employee.  

j)
If any revision to the scales of pay are effected in future, an employee, who avails Voluntary Retirement under this scheme, will be entitled to those benefits as per his entitlement.

9.
TENURE:
The scheme will come into effect from 15.2.2012 and will be in operation till 29.2.2012.  The application seeking Voluntary Retirement should be submitted in the Proforma enclosed to this scheme on or before 29.2.2012.  Applications received after 29.2.2012 will not be entertained.


Withdrawal:

Employees desirous of withdrawing their application for voluntary retirement may submit their request through proper channel within 5.3.2012.

No withdrawal of VR application will be permitted once the same is accepted by the Competent Authority and communicated to the concerned employee. Despatch of the acceptance order of Voluntary Retirement is the conclusive evidence of having communicated the acceptance.

Notwithstanding any of the aforesaid provisions, the Scheme does not confer any right on any employee to have his/her request for Voluntary Retirement accepted by the Competent Authority. Chairman-cum-Managing Director will have full discretion to accept or reject the request from any employee for Voluntary Retirement.

10.
RIGHTS OF THE COMPANY:
The Company will have the right to alter/modify/amend or to withdraw and reintroduce the scheme without assigning any reason whatsoever.
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11.
INTERPRETATION:
In the event of any doubt in the interpretation of any of the provisions of the Scheme, the matter shall be referred to the General Manager (Personnel) and the clarification/decision of the Chairman-cum-Managing Director in this regard shall be final and binding.

12.
The Company will have the right to alter/modify/amend or withdraw any of the Service Rules of the Company and the same may have a bearing on the aforesaid VRS.

***********
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APPLICATION FORM FOR VRS

(To be filled in by the employee)

To :


The Chairman-cum-Managing Director,


KIOCL LIMITED,


II Block, Koramangala,


BANGALORE-560034.
Sir,

Sub : Voluntary Retirement. 
I hereby seek Voluntary Retirement from the services of the Company in accordance with the terms and conditions of the Voluntary Retirement Scheme introduced by the Company vide Office Order No.___________, dated _________.
2.
I hereby agree and authorize the Company to recover the outstanding amounts in respect of any advance made to me, or amounts payable by me towards House Building advance, Conveyance Advance, Loans, Quarter Rent, Water, Electricity charges or any other dues of whatever nature from the VRS Compensation/Ex-gratia payable to me.

3.
The necessary particulars are furnished below:

	1.
	Name
	:


	

	2.
	Staff No.
	:


	

	3.
	Designation
	:


	

	4.
	Department


	:


	

	5.
	Location
	:


	

	6.
	Date of Birth & Age
	:


	

	7.
	Educational Qualification
	:


	

	8.
	Date of Joining KIOCL


	:


	

	9.
	Scale of Pay
	:
	

	10.
	No. of completed years of service


	:
	

	11.
	Date of Superannuation
	:


	


:2:

	12.
	Balance years of Service left before the normal date of retirement 


	:
	

	13.
	Present pay –

a) Basic Pay        

b) D.A        

Total:-
	
	`.

`.

--------------------------- 

`.

---------------------------  

	14.
	Date of next Annual Increment


	:


	

	15.
	Date from which present scale is held
	:
	

	16.
	a) Whether VRS is sought on

Medical Grounds. If so –

i) The nature of ailment

ii) Medical Leave availed

    during the last 3 yrs.

b) Whether VRS is sought on 

     personal grounds –      

Reasons.


	:

:

:

:

:
	

	17.
	Address –

a) Present

b) Permanent (For future correspondence).
	:

:
	


Place :

Date :

SIGNATURE OF THE EMPLOYEE

Forwarded by –

Recommendations of DRO

D:\vi\vrs-2011\vrs-2012-00 rein
